PURCHASE ORDERS / CHECKS    

      Your construction company treasurer is responsible for all financial matters.  The treasurer must complete a purchase order for the materials you need. (You can make up your own company address.)    Bills should be sent to the treasurer.  Shipping goes to your company address. Treasurers should bring the check and purchase order to the construction supply company (the teacher) If your check and purchase order have been completed correctly, then your order can be processed and the materials will be shipped to you.  Your project manager will pick up the materials you requested from the supply company.

     Treasurers should keep track of the total amount spent.  Make checks payable to “Elliott’s Construction Supply Company”. 

TOTAL BUDGET:  $4,875.00


PURCHASE ORDER #  1

Bill to: ___________________________          Ship to: _________________________________

                  Company Treasurer

                                                                   Address:_________________________________

                                                                   ________________________________________
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PURCHASE ORDER #  2

Bill to: __________________________               Ship to: _______________________________

                 Company Treasurer

                                                                        Address: ______________________________

                                                                         _____________________________________
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PURCHASE ORDER #  3

Bill to: ____________________________            Ship to: _______________________________

                  Company Tresurer

                                                                       Address: ______________________________

                                                                        _____________________________________

	ITEM 

NUMBER

	QUANTITY
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